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Landing Page
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Link to state specific form
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Will not allow you to continue 
if Passwords don’t match
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Will not allow you to continue if 
Password doesn’t meet criteria
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Tell us about the Entity
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For-Profit is used as the Entity type 
throughout this presentation. Some 
information requested for a For-Profit 
Entity does not pertain to Non-Profit  
or State/Government.



Confidential. For Ascensus internal purposes only. Not intended for use with or distribution to clients or the public. 12



Confidential. For Ascensus internal purposes only. Not intended for use with or distribution to clients or the public. 13

Box must be 
checked to submit
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You can print this page 
or save it as a PDF



Log In To Dashboard
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You are now at the main log in page

(Control Person E-mail)
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Complete Entity Registration
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Submission/next steps e-mail (sent to Entity 
e-mail address)
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At bottom of pop up for ‘Team Members’ it 
pulls out key points of different Access Levels.

Only For-profit Entities have a Beneficial Owner. 
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Drag and drop or 
select a saved file.
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File shows here when 
successfully uploaded
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Pop-up text shown 
on next page
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Only For-Profit flow requires Beneficial Owner Information

Additional 

questions: 

For-profit 

Entities only

• Not all For-profit Entities will have a Beneficial Owner other than the Control 
Person.

• The Control Person is a Beneficial Owner.

• We do require the PII for a Beneficial Owner. To have access to the dashboard, 
it needs to be inputted at time of Registration. 

• For all other Entity types, we only require PII for Control Person (Government 
Entities can get this waived)
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No PII required for 
additional Team Members
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Review and submit
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The Control Person 
must scroll to the 
bottom of the 
Certifications 
before being able 
to check the box to 
consent. 

The box must be 
checked, 
consenting and 
agreeing to the 
Certifications, 
before Registration 
can be submitted.
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Once submitted, the Control Person 
can no longer view SSN for Beneficial 
Owner
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Back To Dashboard
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Registration in review e-mail



Approved Dashboard – 
Control Person View
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Approval e-mail
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Control Person View
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Allows for Adjust Access Level or 
Remove Team Member

Control Person View
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Approved Dashboard – 
Team Member View
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Team Member e-mail
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For Team Member login
after Entity is approved
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Team Member Log in – no editing capabilities for 
Signatory or Read Only Access
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